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1. If you are unsure about the file information, please use the "Navigating Electronic Agencies’ Records"
(https://near.archives.gov.tw) for inquiries.
2. The electronic version of the application form can be downloaded from the New Taipei City
Government website, or all items to be filled in can be indicated in other types of documents.



https://near.archives.gov.tw/
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% Please read carefully and follow the attached instructions.

Instructions for Filling Out the Application Form
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Please fill out the sections marked with % if necessary, and complete all the other sections
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For “ID number”, please fill out ID card, passport or ARC number.
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If the agent is an appointed representative, please attach a letter of appointment and photocopies of
both parties' identification documents; if the agent is a statutory representative, please attach proof

of the relationship.
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If the application involves personal privacy information, please attach a photocopy of the
identification document.
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For legal person, organizations, offices, or businesses, please attach a copy of the registry certificate.
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Approval or rejection of the archive application will be handled in accordance with Article 18 of the
Archives Act, Article 18 of the Government Information Disclosure Act, Article 46 of the
Administrative Procedure Act, and other relevant regulations.
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Archive usage should be carried out at the agreed time and place between the agency and the
applicant.
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Archive usage must comply with the following rules:
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Archives must be kept intact and must not be soiled, damaged, or altered in any
way.
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Without permission, no part or all of the archive may be removed from the viewing area.
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Eating, smoking, or making loud noises is prohibited.
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The environment must be kept clean.
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Archives should be copied by using pencils, not ballpoint pens or other tools that can damage the
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Portable media may not be used without the agency's permission.
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Without permission, connecting to the power supply, agency computers, or network systems is
prohibited.
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Please handle the items or equipment which are provided by the agency for archive carefully, and do
not damage them.
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Archive usage fees are charged in accordance with the "Fee Standards for Viewing, Hand-copying or
Duplication of Archives" set by the National Development Council's Archives Administration.
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The applicant is responsible for any infringement on the copyright or privacy rights of a third

person during the use of archives.




